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How to Delete an Activity from your Workspace

Overview
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Once an activity has been added into your workspace, only a few details may be modified (activity label,
organization name, and organization type). To change additional information such as activity type, you
will need to delete the activity from your workspace and resubmit it.

Process
To delete an activity,

1. Visit https://ucsd.ucoats.org/ and log in using your campus credentials. If you experience issues

logging in, please contact HS-UCOATS@ucsd.edu for assistance.
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Please begin by clicking the button below.

Log in to OATS o

UC OATS is an easy-t , web-based through which uni - taculty. an report outside
activities and Income, in accardanca with UCOP conflict of commitment pelicies. It employs a simple, yet interactive
format that ates the colk af infe ion aboul oulside professional activities, and helps facully understand
the related poficies.

The UC-wide Outside Activity Tracking System (OATS) initiative and implementation is a multi-campus Conflict of

Ce system that the review, approval, and reperting of faculty cuiside professional activities

for the eight adopter campuses.

ABOUT UC OATS LOGIN

2. Once logged in you will be in the current fiscal year workspace. Locate the activity you want to
delete and click the “Delete” button. The delete button will not be available if you have reported

effort on the activity.
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To delete an activity with reported effort, do the following:

3. Click the “open” button to view the reported effort.
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4. Delete all of the activity effort.
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5. Once the effort has been removed, the activity “Delete” button will become available. Click the

“Delete” button to remove the activity from your workspace.
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