SAMPLE F - OFFER OF TEMPORARY REEMPLOYMENT IN SAME LAYOFF UNIT/TITLE GROUP

LAYOFF CONFIRMATON LETTER
Date
[Date]

To:
[Lecturer Name]

From:
[Dean], School of [School Name]

Re:
Notice of Reduction in Time

After reassessing our budget situation and the courses needed for the [Academic Year or Specific Quarter], the Department of [Department Name] would like to offer you temporary reemployment for [Single Quarter] only, for the following course(s): [List Course(s)].
Your response to our offer must be received within fourteen (14) calendar days from receipt of this letter. Should you decide to accept our offer, this temporary reemployment does not constitute a recall for reemployment purposes and does not nullify your [layoff] [reduction in time] status. For additional information, please refer to Article 17, Section G(3) of the Unit 18 Faculty Memorandum of Understanding (MOU) between the University Council, American Federation of Teachers and the University.  

You will remain eligible for reemployment per the MOU, Article 17, Section G. Should instructional need exist beyond this temporary period, your reemployment status before [layoff] [reduction in time] shall be reinstated.

If you have any questions, please contact your department chair, [Department Chair Name].  

Sincerely,

[Dean Name], Dean [or Equivalent]

School of [School Name]

cc:  
[Department Chair Name], [Department Name]
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